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Tema: 

Lugar:    



     

Fecha: 

Hora de Inicio:




Hora de Finalización: 
Objetivo de la Reunión:

Asistentes:

Ausentes:

Invitados:

I. DESARROLLO DE LA REUNIÓN

1. Temas a Tratar.

· ___________________________________

· ___________________________________

· ___________________________________

· ___________________________________

2. Seguimiento tareas acta anterior (Especificar fecha).

3. Desarrollo de los Temas (si requiere de más espacio, anexe hojas en blanco).

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  

4.
Anexos:

· ________________________________

· ________________________________

· ________________________________

· ________________________________

TAREAS PENDIENTES/COMPROMISOS/POLÍTICAS

	Descripción de la Tarea
	Responsable
	Fecha de entrega

	
	
	

	
	
	

	
	
	

	
	
	


OBSERVACIONES:   

__________________________________________________________________________________________________________________________________________________________________________________________________________________

FIRMAS:

   _________________________            _________________________

   _________________________            _________________________

   _________________________            _________________________

   _________________________            _________________________

   _________________________            _________________________

   _________________________            _________________________

